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SECTION: SUBJECT:
SAFETY AND EMERGENCY HAZARD COMMUNICATION/
PROCEDURES AWARENESS PROGRAM (CHEMICAL)

AUTHORITY: Rhode Island General Laws (RIGL) § 42-56-10 (22), Powers of the
director

REFERENCES: OSHA's Hazard Communication Standard, Title 29, Code of Federal
Regulations 1910.1200; ACA Standard 3-4203, Flammable, Toxic, and Caustic
Materials; Appendix C to ACA Standards for Adult Correctional Institutions, 3
Edition, Guidelines for the Control and Use of Flammable, Toxic, and Caustic
Substances

INMATE / PUBLIC ACCESS? X YES

AVAILABLE IN SPANISH? X NO

L PURPOSE:

To comply with applicable Occupational Safety and Health Administration (OSHA)
standards and regulations by compiling a hazardous chemical list utilizing Materijal
Safety Data Sheets (MSDS’s), ensuring chemical containers are labeled, and providing
employees with training.

IL POLICY:

A.  This program applies to all work operations at the Rhode Island Department of
Corrections (RIDOC) where employees may be exposed to hazardous
substances under normal working conditions or during emergency situations.

B. The Environmental Health Coordinator is the Hazard Communication Program
Coordinator. S/he reviews and updates the program, as necessary.
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Should any facility/unit/program manager need assistance regarding his/her
responsibilities with respect to hazard communication/awareness, s/he should
contact the Environmental Health Coordinator for guidance.

C Under this Program, employees are informed of the contents of the OSHA
Hazard Communication Standard, the hazardous properties of chemicals with
which they work, safe handling procedures, and measures to take to protect
themselves from these chemicals.

1. PROCEDURES:

A, List of Chemicals:

1. The Associate Director of Correctional Industries and Administrator of
Physical Resources maintain lists of all hazardous chemicals used by
RIDOC, which correspond to the Material Safety Data Sheets (see IILB.).

Separate work-specific lists are kept in each Industry Supervisor’s office.
The Associate Director of Correctional Industries also maintains a list of
all industries.

2. The Associate Director of Correctional Industries and Administrator of
Physical Resources forward copies of their respective lists to the Hazard
Communication Program Coordinator (Environmental Health
Coordinator). S/he maintains a master file.

The Hazard Communication Program Coordinator (Environmental
Health Coordinator) maintains copies of said lists. -

B. Material Safety Data Sheets (MSDS's):

1. MSDS’s  provide employees with specific information regarding
chemicals they use.

2, MSDS's are completed OSHA form 174’s (sample at Attachment 1) or
equivalent as supplied by the manufacturer.

3. The Associate Director of Correctional Industries and Administrator of
Physical Resources maintain binders in their offices with MSDS's on
every substance on the list of hazardous chemicals pertinent to their
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areas of responsibility (i.e., the Administrator of Physical Resources
maintains MSDS's for all of RIDOC).

4. The Associate Director of Correctional Industries and the Administrator
of Physical Resources provide the Hazard Communication Program
Coordinator with chemical names of any chemical products at the
Department of Corrections on an annual basis.

5. In addition, the Associate Director of Correctional Industries and
Administrator of Physical Resources or designees update chemical lists
and MSDS's at each Correctional Industries work area and Department-
wide, as necessary.

6. Work-specific MSDS's are available to employees during their shifts.

C. Labels and Other Forms of Warning:

1 Facility/Unit/Program managers ensure that all hazardous chemicals in
use are properly labeled and updated, as necessary.

2. Labels should list at least the chemical identity, appropriate hazard
warnings, and the name and address of the manufacturer, importer, or
other responsible party (sample at Attachment 2). -

3. The Correctional Industries Supervisor checks containers of chemical
products shipped from Correctional Industries to ensure all containers
are properly labeled.

4. The Hazard Communication Program Coordinator verifies compliance
during his/her documented industry/environmental inspections, copies
of which are forwarded to the Associate Director of Facilities and
Maintenance.

D. Non-Routine Tasks:

When employees are required to perform hazardous, non-routine tasks, (e.g.,
entering confined spaces), a special training session is conducted to inform
them of hazardous chemicals to which they might be exposed and the proper
precautions to take to reduce or avoid exposure.
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E. Training:
1. The Hazard Communication Program Coordinator, in coordination with

RIDOC Training Academy staff and /or Correctional Industries
Supervisors, provides every employee who works with or is potentially
exposed to hazardous chemicals with training on the OSHA Hazard
Communication Standard (29 CFR 1910.1200) and the safe use of those
hazardous chemicals.

2. A program that uses both audiovisual materials and classroom-type
training is prepared for this purpose.

3. Correctional Industries Supervisors and Maintenance Supervisors are
trained regarding hazards and appropriate protective measures.

4. This training enables the Supervisors to orient new inmates or
employees in safety work practices. In addition, they will provide daily
monitoring of the work site.

5. The training plan emphasizes:

a. Summary of the OSHA Hazard Communication Standard and
this policy.

b. Chemical and physical properties of hazardous materials (e.g.,
flash point, reactivity).

C. Physical hazards of chemicals (e.g., potential for fire, explosion).

d. Health hazards, including signs and symptoms associated with
exposure to chemicals and any medical condition(s) known to be
aggravated by exposure to the chemical.

e Procedures to protect against hazards (e.g., personal protective
equipment required, proper use and maintenance; work practices
or methods to assure proper use and handling of chemicals; and
procedures for emergency response).

f. Procedures to assure protection when cleaning hazardous
chemical spills and leaks.
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g Reading and interpreting the information on both labels and
MSDS’s and how employees may obtain additional hazard
information.

6. The Hazard Communication Program Coordinator periodically reviews
the training program. S/he sends documentation of said review to the

Associate Director of Facilities and Maintenance.

7. Retraining is required when the chemical hazard changes or a new
process is introduced into the workplace.

E. Annual Program Review

Once a year, facility/unit/program managers notify all staff responsible for
chemical lists and MSDS's to:

1 update lists/inventories;

2. update/remove/obtain MSDS's to match lists and reflect chemicals in
use; and

3. submit updated lists and a memo to the Hazard Communication

Program Coordinator indicating that the MSDS’s were reviewed and are
current.
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